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Approved by Second Vote of 39-0-0 at Rules of Judicial Administration 
Committee (RJAC) October 2018 meeting. 

 
RULE 2.110.  SCOPE AND PURPOSE 

  
 These rules, cited as “Florida Rules of General Practice and Judicial 
Administration” and abbreviated as “Fla. R. Gen. Prac. & Jud. Admin.,” shall 
takehave been in effect atsince 12:01 a.m. on July 1, 1979. They shall apply to 
administrative matters in all courts to which the rules are applicable by their terms. 
The rules shall be construed to secure the speedy and inexpensive determination of 
every proceeding to which they are applicable. These rules shall supersede all 
conflicting rules and statutes. 
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Approved by Second Vote of 31-0-0 at RJAC June 2018 meeting. 

RULE 2.265. MUNICIPAL ORDINANCE VIOLATIONS 

(a) References to Abolished Municipal Courts. All references to a 
municipal court or municipal judge in rules promulgated by the supreme court, in 
the Florida Statutes, and in any municipal ordinance shall be deemed to refer, 
respectively, to the county court or county court judge. 

(b) Costs in County Courts. The chief judge of a circuit shall by 
administrative order establish a schedule of costs, in conformity with any 
provisions of law, to be assessed against a defendant in the county court and paid 
to the county for violations of municipal ordinances which are prosecuted in 
county court. The costs shall be assessed as a set dollar amount per conviction, not 
to exceed $50 excluding any other statutory costs. 

(c) Collection of Outstanding Fines. All cases for which outstanding 
fines, civil penalties, and costs are being collected by a municipality shall be 
retained by the municipality until collected or until the offender defaults on 
payment. If a default occurs, the municipality may institute summary claims 
proceedings to collect the outstanding fines. 

(d) Judicial Notice of Municipal Ordinances. The judges of the county 
courts may take judicial notice of any municipal ordinance if a certified copy of the 
ordinance has been filed in the office of the clerk of circuit court or, in those 
counties having a clerk of the county court, filed in that office, and if a certified 
copy of the ordinance is presented to the court. 

(e) Style of Municipal Ordinance Cases. All prosecutions for violations 
of municipal ordinances in county court shall have the following style: City of 
.................... v. .................... 
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Approved by Second Vote of 26-4 at RJAC June 2017 meeting. 

RULE 2.330. DISQUALIFICATION OF TRIAL JUDGES 

(a) Application. This rule applies only to county and circuit judges in all 
matters in all divisions of court when acting alone as the sole judicial officer in a 
trial or appellate proceeding. It does not apply to justices, appellate-level judges, or 
county and circuit judges sitting on a multi-judge appellate panel. 

(b) Parties. Any party, including the state, may move to disqualify the 
trial judge assigned to the case on grounds provided by rule, by statute, or by the 
Code of Judicial Conduct, or general law, and in accordance with the procedural 
provisions of this rule. 

(c) Motion. A motion to disqualify shall: 

(1) be in writing; 

(2) allege specifically the facts and reasons upon which the movant 
relies as the grounds for disqualification, and identify the precise date when the 
facts constituting the grounds for the motion were discovered by the party or the 
party’s counsel, whichever is earlier;  

(3) be sworn to or affirmed by the party by signing the motion 
under oath or by attaching a separate affidavit; and 

(4) include the dates of all previously granted motions to disqualify 
filed under this rule in the case and the dates of the orders granting those motions; 
and 

(5) include a separate certification by the attorney for the party, if 
any, that the motion and the client’s statements are made in good faith. 

The attorney for the party shall also separately certify that the motion and 
the client’s statements are made in good faith. In addition to filing with the clerk, 
the movant shall immediately serve a copy of the motion on the subject judge as 
set forth in Florida Rule of Civil Procedure 1.080. 

(d) Service. In addition to filing with the clerk, the movant shall promptly 
serve a copy of the motion on the subject judge as set forth in rule 2.516. 
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(e) Grounds. A motion to disqualify shall showset forth all specific and 
material facts upon which the judge’s impartiality might reasonably be questioned, 
including but not limited to the following circumstances: 

(1) that tThe party reasonably fears that he or she will not receive a 
fair trial or hearing because of specifically described prejudice or bias of the judge; 

(2) that tThe judge, before whom the case is pending, or some 
person related to said judge by consanguinity or affinity within the third degree, is 
a party thereto or is interested in the result thereof, or that said judge is related to 
an attorney or counselor of record in the cause by consanguinity or affinity within 
the third degree, or that said judge is a material witness for or against one of the 
parties to the causethe judge’s spouse or domestic partner, or a person within the 
third degree of relationship to either of them, or the spouse or domestic partner of 
such a person: 

(A) has more than a de minimis economic interest in the 
subject matter in controversy or is a party to the proceeding, or an officer, director, 
or trustee of a party; 

(B) is acting as a lawyer in the proceeding; 

(C) has more than a de minimis interest that could be 
substantially affected by the proceeding; or 

(D) is likely to be a material witness or expert in the 
proceeding. 

(3) The judge served as a lawyer or was the lower court judge in 
the matter in controversy, or a lawyer with whom the judge previously practiced 
law served during such association as a lawyer concerning the matter; or 

(4) The judge has prior personal knowledge of or bias regarding 
disputed evidentiary facts concerning the proceeding. 

(f) Prohibition Against Creation of Grounds for Disqualification 
Based Upon Appearance of Substitute or Additional Counsel. Upon the 
addition of new substitute counsel or additional counsel in a case, the party 
represented by such newly appearing counsel is prohibited from filing a motion for 
disqualification of the judge based upon the new attorney’s involvement in the 
case. This subdivision shall not apply, however, to a motion to disqualify a 
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successor judge who was not the presiding judge at the time of the new attorney’s 
first appearance in the case. 

(eg) Time. A motion to disqualify shall be filed within a reasonable time 
not to exceed 1020 days after discovery by the party or party’s counsel, whichever 
is earlier, of the facts constituting the grounds for the motion and shall be promptly 
presented to the court for an immediate ruling. The motion shall be promptly 
served on the subject judge as set forth in subdivision (d). Any motion for 
disqualification made during a hearing or trial must be based on facts discovered 
during the hearing or trial and may be stated on the record, provided that it is also 
promptly reduced to writing in compliance with subdivision (c)(1) and promptly 
filed. A motion made during hearing or trial shall be ruled on immediately. 

(fh) Determination — Initial Motion. The judge against whom an initial 
motion to disqualify under subdivision (d)(1)(e) is directed shallmay determine 
only the legal sufficiency of the motion and shall not pass on the truth of the facts 
alleged. If the motion is legally sufficient, the judge shall immediately enter an 
order granting disqualification and proceed no further in the action. If any motion 
is legally insufficient, an order denying the motion shall immediately be entered. 
No other reason for denial shall be stated, and an order of denial shall not take 
issue with the motion. If the motion is legally sufficient, the judge shall 
immediately enter an order granting disqualification and proceed no further in the 
action. Such an order does not constitute acknowledgement that the allegations are 
true. 

(gi) Determination — Successive Motions. If a judge has been 
previously disqualified on motion for alleged prejudice or partiality under 
subdivision (d)(1)(e), a successor judge shall notcannot be disqualified based on a 
successive motion by the same party unless the successor judge rules that he or she 
is in fact not fair or impartial in the case. Such a successor judge may rule on the 
truth of the facts alleged in support of the motion. 

(hj) Prior Rulings. Prior factual or legal rulings by a disqualified judge 
may be reconsidered and vacated or amended by a successor judge based upon a 
motion for reconsideration, which must be filed within 2030 days of the order of 
disqualification, unless good cause is shown for a delay in moving for 
reconsideration or other grounds for reconsideration exist. 



Proposed 2020 Regular-Cycle Amendments  Rules of Judicial Administration–6 

(ik) Recusal Upon Judge’s Initiative. Nothing in this rule limits the 
judge’s authority to enter an order of disqualification on the judge’s own 
initiativerecusal. 

(jl) Time for Determination. The judge shall rule on aagainst whom the 
motion to disqualify immediatelyfor disqualification has been filed shall take 
action on the motion immediately, but no later than 30 days after the service of the 
motion as set forth in subdivision (cd). If not ruled on the motion is not denied 
within 30 days of service, the motion shall beis deemed granted and the moving 
party may seek an order from the court directing the clerk to reassign the case. 
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 Approved by Second Vote of 35-1-0 by RJAC e-mail vote June 2019. 

RULE 2.420. PUBLIC ACCESS TO AND PROTECTION OF 
JUDICIAL BRANCH RECORDS 

PART I—RECORDS OF THE JUDICIAL BRANCH 

(a) Scope and Purpose. SubjectPursuant to the rulemaking power of 
thearticle I, section 24(a), Florida Supreme CourtConstitution, provided by article 
V, section 2, Florida Constitution, the following rule shall govern public access to 
and the protection of the records of the judicial branch of government. Tthe public 
shall haven access to all records of the judicial branch of government, except as 
otherwise provided below. Access to all electronic and other court records shall be 
governed by the Standards for Access to Electronic Court Records and Access 
Security Matrix, as adopted by the supreme court in Administrative Order 
AOSC14-19 or the then-current Standards for Access.  Remote access to electronic 
court records shall be permitted in counties where the supreme court’s conditions 
for release of such records are met.Filers should omit any unnecessary confidential 
or exempt information from the document prior to filing. 

(b) Definitions. 

(1) “Judicial branch” means the judicial branch of government, 
including the following judicial branch entities: the state courts system, the clerk of 
court when acting as an arm of the court, The Florida Bar, the Florida Board of Bar 
Examiners, the Judicial Qualifications Commission, and all other entities established 
by or operating under the authority of the supreme court or the chief justice. 

(12) “Records of the judicial branch” are all records, regardless of 
physical form, characteristics, or means of transmission, made or received in 
connection with the transaction of official business by any judicial branch entity 
and consist of: 

(A) “court records,” which are the contents of the court file, 
including the progress docket and other similar records generated to document 
activity in a case, transcripts filed with the clerk, documentary exhibits in the 
custody of the clerk, and electronic records, videotapes, or stenographic tapes of 
depositions or other proceedings filed with the clerk, and electronic records, 
videotapes, or stenographic tapes of court proceedingsthose held by the clerk and 
relate to a court case; and 



Proposed 2020 Regular-Cycle Amendments  Rules of Judicial Administration–8 

(B) “administrative records,” which are all other records 
made or received pursuant to court rule, law, or ordinance, or in connection with 
the transaction of official business and which are held by any judicial branch 
entity. 

(2) “Judicial branch” means the judicial branch of government, 
which includes the state courts system, the clerk of court when acting as an arm of 
the court, The Florida Bar, the Florida Board of Bar Examiners, the Judicial 
Qualifications Commission, and all other entities established by or operating under 
the authority of the supreme court or the chief justice. 

(3) “Custodian.” The custodian of all administrative records of any 
court is the chief justice or chief judge of that court, except that each judge is the 
custodian of all records that are solely within the possession and control of that 
judge. As to all other records, the custodian is the official charged with the 
responsibility for the care, safekeeping, and supervision of such records. All 
references to “custodian” mean the custodian or the custodian’s designee. 

(4) “Confidential,” as or “exempt” information, as applied to 
information contained within a record of the judicial branch, means that such 
information is exempt from the public does not have a right of access under article 
I, section 24(a) of the Florida Constitution andto such information. Confidential 
information may be released only to the persons or organizations designated by 
law, statute, or court order. As to information contained within a court record, the 
term “exempt” means that such information is confidential. Confidential 
information includes information that is confidential under this rule or under a 
court order entered pursuant to this rule.Exempt information contained within an 
administrative record of the judicial branch, may be released by the custodian to 
carry out a purpose of the judicial branch entity. To the extent reasonably 
practicable, restriction of access to confidential or exempt information shall be 
implemented in a manner that does not restrict access to any non-confidential or 
non-exempt portion of the record that is not confidential. 

(5) “Affected non-party” means any identified non-party identified 
by name in a court record that contains whose confidential information pertaining 
to that non-partyis revealed. 

(6) “Filer” means any person who files a document in court 
records, except “filer” does not include, other than the clerk of court or designee of 
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the clerk, a judge, magistrate, hearing officer, or their respective designee(s), of 
who files a judge, magistrate or hearing officerdocument in the court record. 

(c) Confidential and Exempt Records of the Judicial Branch. The 
following records of the judicial branch shall beare automatically confidential: 
when part of an administrative record. The following are confidential when filed as 
a court record pursuant to the procedures of this rule. 

 (1) Trial and appellate court memoranda, drafts of opinions and 
orders, court conference records, notes, and other written materials of a similar 
nature prepared by judges or court staff acting on behalf of or at the direction of 
the court as part of the court’s judicial decision-making process utilized in 
disposing of cases and controversies before Florida courts unless filed as a part of 
the court record;. 

(2) Memoranda or advisory opinions that relate to the 
administration of the court and that require confidentiality to protect a compelling 
governmental interest, including, but not limited to, maintaining court security, 
facilitating a criminal investigation, or protecting public safety, which cannot be 
adequately protected by less restrictive measures. The degree, duration, and 
manner of confidentiality imposed shall be no broader than necessary to protect the 
compelling governmental interest involved, and a finding shall be made that no 
less restrictive measures are available to protect this interest. The decision that 
confidentiality is required with respect to such administrative memorandum or 
written advisory opinion shall be made by the chief judge;. 

(3) (A) Complaints alleging misconduct against judges until 
probable cause is established; or 

(B) Ccomplaints alleging misconduct against other entities or 
individuals licensed or regulated by the courts, until a finding of probable cause or 
no probable cause is established, unless otherwise provided. Such finding should 
be made within the time limit set by law or rule. If no time limit is set, the finding 
should be made within a reasonable period of time;. 

(4) Periodic evaluations implemented solely to assist judges in 
improving their performance, all information gathered to form the bases for the 
evaluations, and the results generated therefrom;. 

(5) Only the names and qualifications of persons applying to serve 
or serving as unpaid volunteers to assist the court, at the court’s request and 
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direction, shall be accessible to the public. All other information contained in the 
applications by and evaluations of persons applying to serve or serving as unpaid 
volunteers shall be confidential unless made public by court order based upon a 
showing of materiality in a pending court proceeding or upon a showing of good 
cause;. 

(6) Copies of arrest and search warrants and supporting affidavits 
retained by judges, clerks, or other court personnel until execution of said warrants 
or until a determination is made by law enforcement authorities that execution 
cannot be made;. 

(7) All records made confidential under the Florida and United 
States Constitutions and Florida and federal law;. 

(8) All records presently deemed to be confidential by court rule, 
including the Rules for Admission to the Bar, by Florida Statutes, by prior case law 
of the State of Florida, and by the rules of the Judicial Qualifications Commission;. 

(9) Any court record determined to be confidential in case decision 
or court rule on the grounds that: 

(A) confidentiality is required to: 

(i) prevent a serious and imminent threat to the fair, 
impartial, and orderly administration of justice; 

(ii) protect trade secrets; 

(iii) protect a compelling governmental interest; 

(iv) obtain evidence to determine legal issues in a case; 

(v) avoid substantial injury to innocent third parties; 

(vi) avoid substantial injury to a party by disclosure of 
matters protected by a common law or privacy right not generally inherent in the 
specific type of proceeding sought to be closed; or 

(vii) comply with established public policy set forth in 
the Florida or United States Constitution or statutes or Florida rules or case law; 
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(B) the degree, duration, and manner of confidentiality 
ordered by the court shall be no broader than necessary to protect the interests set 
forth in subdivision (c)(9)(A); and 

(C) no less restrictive measures are available to protect the 
interests set forth in subdivision (c)(9)(A). 

(10) The names and any identifying information of judges 
mentioned in an advisory opinion of the Judicial Ethics Advisory Committee. 

PART II—CONFIDENTIAL INFORMATION IN COURT RECORDS 

(d) Procedures for Determining Confidentiality of Court Records. 

(1) The clerk of the court shall designate and maintain the 
confidentiality of any information contained within a court record that is described 
within subdivisions (d)(1)(A) or (d)(1)(B)(1)–(22) below or as provided by court 
orderof this rule. The following information shall be maintained as confidential:  

(A) information described by any of subdivisions (c)(1) 
through (c)(6) of this rule; and 

(B) except as provided by court order, information subject to 
Filer must follow the notice procedures for those 22 categories as set forth in 
subdivision (c)(7) or (c)(8) of this rule that is currently(e) below unless the case 
itself is confidential. or exempt from section 119.07, Florida Statutes, and article I, 
section 24(a) of the Florida Constitution as specifically stated in any of the 
following statutes or court rules as they may be amended or renumbered:  

(i1) Chapter 39 records relating to dependency matters, 
termination of parental rights, guardians ad litem, child abuse, neglect, and 
abandonment. §§ 39.0132(3), 39.0132(4)(a), Fla. Stat. 

(ii2) Adoption records. § 63.162, Fla. Stat. 

(iii3) Social Security, bank account, charge, debit, and 
credit card numbers. § 119.0714(1)(i)–(j), (2)(a)–(e), Fla. Stat. (Unless redaction is 
requested pursuant to § 119.0714(2), Fla. Stat., this information is exempt only as 
of January 1, 2012.) 
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(iv4) HIV test results and the identity of any person 
upon whom an HIV test has been performed. § 381.004(2)(e), Fla. Stat. 

(v5) Records, including test results, held by the 
Department of Health or its authorized representatives relating to sexually 
transmissible diseases. § 384.29, Fla. Stat. 

(vi6) Birth records and portions of death and fetal death 
records. §§ 382.008(6), 382.025(1), Fla. Stat. 

(vii7) Information that can be used to identify a minor 
petitioning for a waiver of parental notice when seeking to terminate pregnancy.  
§ 390.01116, Fla. Stat. 

(viii8) Clinical records under the Baker Act. 
§ 394.4615(7), Fla. Stat. 

(ix9) Records of substance abuse service providers 
which pertain to the identity, diagnosis, and prognosis of and service provision to 
individuals. § 397.501(7), Fla. Stat., and all petitions, court orders, and related 
records for involuntary assessment and stabilization of an individual, § 397.6760, 
Fla. Stat. 

(x10) Clinical records of criminal defendants found 
incompetent to proceed or acquitted by reason of insanity. § 916.107(8), Fla. Stat. 

(xi11) Estate inventories and accountings. § 733.604(1), 
Fla. Stat. 

(xii12) The victim’s address in a domestic violence 
action on petitioner’s request. § 741.30(3)(b), Fla. Stat. 

(xiii13) Protected information regarding victims of 
child abuse or sexual offenses. §§ 119.071(2)(h), 119.0714(1)(h), Fla. Stat. 

(xiv14) Gestational surrogacy records. § 742.16(9), 
Fla. Stat. 

(xv15) Guardianship reports, orders appointing 
court monitors, and orders relating to findings of no probable cause in guardianship 
cases. §§ 744.1076, 744.3701, Fla. Stat. 
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(xvi16) Grand jury records. §§ 905.17, 905.28(1), 
Fla. Stat. 

(xvii17) Records acquired by courts and law 
enforcement regarding family services for children. § 984.06(3)–(4), Fla. Stat. 

(xviii18) Juvenile delinquency records. §§ 985.04(1), 
985.045(2), Fla. Stat. 

(xix19) Records disclosing the identity of persons 
subject to tuberculosis proceedings and records held by the Department of Health 
or its authorized representatives relating to known or suspected cases of 
tuberculosis or exposure to tuberculosis. §§ 392.545, 392.65, Fla. Stat. 

(xx20) Complete presentence investigation reports. 
Fla. R. Crim. P. 3.712. 

(xxi21) Forensic behavioral health evaluations under 
Chapter 916. § 916.1065, Fla. Stat. 

(xxii22) Eligibility screening, substance abuse 
screening, behavioral health evaluations, and treatment status reports for 
defendants referred to or considered for referral to a drug court program. § 
397.334(10)(a), Fla. Stat. 

(2)(e) Filer’s Obligation to Protect Confidential Information. 
WhenThe filer of any filing a document containing confidential information 
describedas set forth in subdivision (d)(1)(B) shall, at the time of filing, file with 
the clerk a “Notice of Confidential Information within Court Filing” in order to 
indicate that confidential information described in subdivision (d)(1)(B) of this rule 
is included within the document being filed and also indicate that, the filer must 
either redact the entire document is confidential information or identify the precise 
location of the confidential information within the document being filed or file a 
notice of confidential information in accordance with the procedures set forth 
below. Any party or affected non-party may file a notice of confidential 
information relating to a previously filed document. The notice of confidential 
information must identify the document or the location within the document where 
the confidential information is located.  See Form A that accompanies this rule. 

(1) IfWhen an entire court file is maintained as confidential, a 
notice of confidential information is not required. 
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(2) When a filed document is confidential information, the filer 
must file a notice of confidential information stating that the entireof a document in 
such a file is not required to file the notice form. A form Notice of Confidential 
Information within Court Filing accompanies this rule is confidential.  

(3) When a portion of a filed document contains confidential 
information, the filer must file a notice of confidential information listing the page 
and line where the confidential information is located.  

(A) If any document in a court file contains confidential 
information as described in subdivision (d)(1)(B), the filer, a party, or any affected 
non-party may file the Notice of Confidential Information within Court Filing if 
the document was not initially filed with a Notice of Confidential Information 
within Court Filing and the confidential information is not maintained as 
confidential by the clerk. The Notice of Confidential Information within Court 
Filing filed pursuant to this subdivision must also state the title and type of 
document, date of filing (if known), date of document, docket entry number, 
indicate that either the entire document is confidential or identify the precise 
location of the confidential information within the document, and provide any 
other information the clerk may require to locate the confidential information. 

(Bf) Clerk Review of Notice of Confidential Information. 
Following the filing of a notice of confidential information, tThe clerk of court 
shallwill review filings identified as containing confidential informationthe filing 
to determine whether the purported confidentialidentified information is facially 
subject to confidentiality underincluded in 1 of the categories set forth in 
subdivision (d)(1)(B). If the clerk determines that filedthe identified information is 
one of the categories listed in subdivision (d), the information or filing will remain 
confidential subject to the provisions of this rule. If the clerk determines that the 
identified information is not subject to confidentiality underincluded in one of the 
categories listed in subdivision (d)(1)(B), the clerk shallwill notify the filer of the 
Notice of Confidential Information within Court Filing in writing within 5 days of 
the filing of the notice and thereafter shall. Upon receipt, the filer will serve the 
clerk’s notification on other parties. The clerk will maintain the information as 
confidential for 10 days from the date suchthe clerk serves the notification by the 
clerk is served. The information shallwill not be held as confidential for more than 
thatthe 10-day period, unless a motion to determine confidentiality of court record 
has been filed pursuant to subdivision (d)(3)(g) or (h) below. 
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(3) The filer of a document with the court shall ascertain whether 
any information contained within the document may be confidential under 
subdivision (c) of this rule notwithstanding that such information is not itemized at 
subdivision (d)(1) of this rule. If the filer believes in good faith that information is 
confidential but is not described in subdivision (d)(1) of this rule, the filer shall 
request that the information be maintained as confidential by filing a “Motion to 
Determine Confidentiality of Court Records” under the procedures set forth in 
subdivision (e), (f), or (g), unless:  

(A) the filer is the only individual whose confidential 
information is included in the document to be filed or is the attorney representing 
all such individuals; and  

(B) a knowing waiver of the confidential status of that 
information is intended by the filer. Any interested person may request that 
information within a court file be maintained as confidential by filing a motion as 
provided in subdivision (e), (f), or (g). 

(4) If a notice of confidential information is filed pursuant to 
subdivision (d)(2), or a motion is filed pursuant to subdivision (e)(1) or (g)(1) 
seeking to determine that information contained in court records is confidential, or 
pursuant to subdivision (e)(5) or (g)(5) seeking to vacate an order that has 
determined that information in a court record is confidential or seeking to unseal 
information designated as confidential by the clerk of court, then the person filing 
the notice or motion shall give notice of such filing to any affected non-party. 
Notice pursuant to this provision must: 

(A) be filed with the court; 

(B) identify the case by docket number; 

(C) describe the confidential information with as much 
specificity as possible without revealing the confidential information, including 
specifying the precise location of the information within the court record; and 

(D) include: 

(i) in the case of a motion to determine confidentiality 
of court records, a statement that if the motion is denied then the subject material 
will not be treated as confidential by the clerk; and 
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(ii)  in the case of a motion to unseal confidential 
records or a motion to vacate an order deeming records confidential, a statement 
that if the motion is granted, the subject material will no longer be treated as 
confidential by the clerk. 

Any notice described herein must be served pursuant to subdivision (k), if 
applicable, together with the motion that gave rise to the notice in accordance with 
subdivision (e)(5) or (g)(5). 

(5) Except when the entire court file is maintained as confidential, 
if a judge, magistrate, or hearing officer files any document containing confidential 
information, the confidential information within the document must be identified 
as “confidential” and the title of the document must include the word 
“confidential.” The clerk must maintain the confidentiality of the identified 
confidential information. A copy of the document edited to omit the confidential 
information shall be provided to the clerk for filing and recording purposes. 

(eg) RequestMotions to Determine Confidentiality of Trial Court 
Records in Noncriminal Casesthe Trial Court. 

(1) A requestThis subdivision applies to motions to determine the 
confidentiality of all trial court records in noncriminal cases under subdivision (c) 
must be made inexcept when the formrecord is a plea agreement, substantial 
assistance agreement, or other trial court record that reveals the identity of a 
written motion captionedconfidential informant or active criminal investigation. A 
“Mmotion to Ddetermine Cconfidentiality of Ccourt Rrecords may be filed when a 
filer believes in good faith that information contained in a court filing is 
confidential pursuant to court rule or law or when the clerk of court returns a notice 
of confidential information pursuant to subdivision (f).” A motion made under this 
subdivision must: 

(A1) identify the particular court records or a portion of a 
record that the movant seeks to have determined as confidentialA motion to 
determine confidentiality of court records must include the following information 
with as much specificity as possible without revealing the confidential information 
subject to the confidentiality determination;: 

(A) the particular court records or a portion of a record 
sought to be made confidential; 
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(B) specify the bases for determining that such court records 
are confidential without revealing confidential informationconfidentiality; and 

(C) set forth the specific legal authority and any applicable 
legal standards for determining such court records to be confidential without 
revealing confidential information.; and 

Any written motion made under this subdivision must include 

(D) a signed certification by the partyrequestor or the 
requestor’s attorney for the party making the request that the motion is made in 
good faith and is supported by a sound factual and legal basis.  

(2) Information that isThe clerk, upon receipt of the motion, will 
treat the subject to such a motion must be treatedinformation as confidential by the 
clerk pending the court’s ruling on the motionfor a time period not to exceed 30 
days unless there is an order extending the time period.  

(3) A response to a written motion filed under this subdivision may 
be served within 1015 days of service of the motion. Notwithstanding any of the 
foregoing, the court may not determine that the case number, docket number, or 
other number used by the clerk’s office to identify the case file is confidential. 

(2) Except when a motion filed under subdivision (e)(1) represents 
that all parties agree to all of the relief requested, 

(4) Tthe court must, hold a hearing at which the moving party is to 
show cause why the document or file is to be maintained as confidential. The 
motion is to be heard as soon as practicable but no later than 30 days after the 
filing of athe motion under this subdivision, hold a hearing before ruling on the 
motion. Whether or not any motion filed under subdivision (e)(1) is agreed to by 
the parties, the court may in its discretion hold a hearing on such motion.  

(5) Any hearing held under this subdivision must be an open 
proceeding, except that any person may request that the court conduct all or part of 
the hearing in camera to protect the interests set forth in subdivision (c). Any 
person may request expedited consideration of and ruling on the motion. The 
movantfiler in a non-criminal case shall be responsible for ensuring that a complete 
record of any hearing held pursuant to this subdivision is created, either by use of a 
court reporter or by any recording device that is provided as a matter of right by 
the court. The court may in its discretion require prior public notice of the hearing 
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on such a motion in accordance with the procedure for providing public notice of 
court orders set forth in subdivision (e)(4) or by providing such other public notice 
as the court deems appropriate. The court must issue a ruling on the motion within 
30 days of the hearing. 

(36) Any order granting in whole or in part a motion filed under 
subdivision (e)At least 7 days prior to the hearing, the moving party will provide 
the clerk a copy of the notice of hearing. The clerk will immediately post the notice 
of hearing on the clerk’s website and in a prominent public location in the 
courthouse. The chief judge, in consultation with the clerk, will issue an 
administrative order setting forth the physical location and link to the online 
location of the posting. 

(7) The court must issue a ruling on the motion within 30 days of 
the hearing. Any person may request expedited consideration of the motion. 

(8) Any order by the court granting in whole or in part a motion to 
determine confidentiality must state the following with as much specificity as 
possible without revealing the confidential information: 

(A) the type of case in which the order is being entered; 

(B) the particular grounds under subdivision (c) for 
determining the information is confidential; 

(C) whether any party’s name is determined to be 
confidential and, if so, the particular pseudonym or other term to be substituted for 
the party’s name; 

(DC) whether the progress docket or similar records generated 
to document activity in the case are determined to be confidential; 

(ED) the particular information that is determined to be 
confidential; 

(FE) identification of persons who are permitted to view the 
confidential information; 

(F) findings of fact that support the particular grounds 
necessitating the confidentiality of the information; 
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(G) that the court finds that: (i)findings that the degree, 
duration, and manner of confidentiality ordered by the court are no broader than 
necessary to protect the interests set forth in subdivision (c); and (ii) no less 
restrictive measures are available to protect the interests set forth in subdivision 
(c); and 

(H) that the clerk of the court is directed to publish the order 
in accordance with subdivision (e)(4)on its website and in a prominent location in 
the courthouse. 

(9) Notwithstanding any of the foregoing, the court may not 
determine that the case number, docket number, or other number used by the 
clerk’s office to identify the case file is confidential. 

(410) Except as provided by law or court rule, public notice must be 
given of any written order granting in whole or in part a motion made under 
subdivision (e)(1) as followsto determine confidentiality of court records must be 
made as set forth below: 

(A) within 10 days following the entry of the order, the clerk 
of court must post a copy of the order on the clerk’s website and in a prominent 
public location in the courthouse within 10 days following the entry of the order; 
and 

(B) the order must remain posted in both locations for no less 
than 30 days. This subdivision shall not apply to orders determining that court 
records are confidential under subdivision (c)(7) or (c)(8). 

(5) If a nonparty requests that the court vacate all or part of an 
order issued under subdivision (e) or requests that the court order the unsealing of 
records designated as confidential under subdivision (d), the request must be made 
by a written motion, filed in that court, that states with as much specificity as 
possible the bases for the motion. The motion must set forth the specific legal 
authority and any applicable legal standards supporting the motion. The movant 
must serve all parties and all affected non-parties with a copy of the motion. 
Except when a motion filed under this subdivision represents that all parties and 
affected non-parties agree to all of the relief requested, the court must, as soon as 
practicable but no later than 30 days after the filing of a motion under this 
subdivision, hold a hearing on the motion. Regardless of whether any motion filed 
under this subdivision is agreed to by the parties and affected non-parties, the court 
may in its discretion hold a hearing on such motion. Any person may request 
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expedited consideration of and ruling on the motion. Any hearing held under this 
subdivision must be an open proceeding, except that any person may request that 
the court conduct all or part of the hearing in camera to protect the interests set 
forth in subdivision (c). The court must issue a ruling on the motion within 30 days 
of the hearing. The movant shall be responsible for ensuring that a complete record 
of any hearing held under this subdivision be created, either by use of a court 
reporter or by any recording device that is provided as a matter of right by the 
court. This subdivision shall not apply to orders determining that court records are 
confidential under subdivision (c)(7) or (c)(8). 

(fh) RequestMotions to Determine Confidentiality of Court Records in 
Criminal CasesPlea Agreements, Substantial Assistance Agreements, 
Documents Identifying Confidential Informants, or Documents that Pertain to 
Active Criminal Investigations in the Trial Court. 

(1) Subdivisions (e) and (h) shall apply to any motion by the state, 
a defendant, or an affected non-party to determine the confidentiality of trial court 
records in criminal cases under subdivision (c), except as provided in subdivision 
(f)(3). As to any motion filed in the trial court under subdivision (f)(3), the 
following procedure shall apply:A party may request the trial court to determine 
the confidentiality of plea agreements, substantial assistance agreements, and other 
documents that identify confidential information or which pertain to active 
criminal investigations. Any oral motion must be reduced to writing and filed with 
the clerk within 5 days of the oral motion. The clerk must treat as confidential any 
written motion seeking to make a plea agreement, substantial assistance agreement, 
or other trial court record that reveals the identity of a confidential informant or 
active criminal investigation. The motion is to be docketed as a “Motion to 
Determine Confidentiality.” Information that is the subject of the motion must be 
treated as confidential by the clerk and filings are to be docketed in a manner that 
does not reveal the confidential nature of the information. 

(A) Unless the  

(2) The court must, except when a motion represents that the state, 
defendant(s), and all affected non-parties subject to the motion agree to all of the 
relief requested, the court must hold a hearing on the motion filed under this 
subdivision within 1510 days of the filing of the motion.  

(3) Any hearing held under this subdivision must be an open 
proceeding, except that any person may request that the court conduct all or part of 
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the hearing in camera to protect the interests set forth in subdivision 
(c)(9)(A)confidential information. 

(B4) The court shallmust issue a written ruling on athe motion filed 
under this subdivision within 10 days of the hearing on a contested motion or 
within 10 days of the filing of an agreed motion. 

(25) Subdivision (g) shall apply toAn order which grants in whole or 
in part any motion to determine the confidentiality of appellate court records under 
must comply with subdivision (c)(g)(8), except as provided in subdivision (f)(3). 
As to any motion filed in the appellate court under subdivision (f)(3), the following 
procedure shall apply:. 

(A) The motion may be made with respect to a record that 
was presented or presentable to a lower tribunal, but no determination concerning 
confidentiality was made by the lower tribunal, or a record presented to an 
appellate court in an original proceeding. 

(B) A response to a motion filed under this subdivision may 
be served within 10 days of service of the motion. 

(C) The court shall issue a written ruling on a motion filed 
under this subdivision within 10 days of the filing of a response on a contested 
motion or within 10 days of the filing of an uncontested motion. 

(3) Any motion to determine whether a court record that pertains to 
a plea agreement, substantial assistance agreement, or other court record that 
reveals the identity of a confidential informant or active criminal investigative 
information is confidential under subdivision (c)(9)(A)(i), (c)(9)(A)(iii), 
(c)(9)(A)(v), or (c)(9)(A)(vii) of this rule may be made in the form of a written 
motion captioned “Motion to Determine Confidentiality of Court Records.” Any 
motion made pursuant to this subdivision must be treated as confidential and 
indicated on the docket by generic title only, pending a ruling on the motion or 
further order of the court. As to any motion made under this subdivision, the 
following procedure shall apply: 

(A) Information that is the subject of such motion must be 
treated as confidential by the clerk pending the court’s ruling on the motion. 
Filings containing the information must be indicated on the docket in a manner that 
does not reveal the confidential nature of the information. 
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(B) The provisions of subdivisions (e)(3)(A)–(G), (g)(7), (h), 
and (j), shall apply to motions made under this subdivision. The provisions of 
subdivisions (e)(1), (e)(2), (e)(3)(H), (e)(4), and (e)(5) shall not apply to motions 
made under this subdivision. 

(C6) No order entered under this subdivision may authorize or 
approve the sealing of court records for any period longer than is necessary to 
achieve the objective of the motion, and in no event longer than 120 days. 
Extensions of an order issued hereunder may be granted for 60-day periods, but 
each such extension may be ordered only upon the filing of another motion in 
accordance with the procedures set forth under this subdivision. In the event of an 
appeal or review of a matter in which an order is entered under this subdivision, 
the lower tribunal shall retain jurisdiction to consider motions to extend orders 
issued hereunder during the course of the appeal or review proceeding. 

(D7) The clerk of the court shall not publish any order of the court 
issued hereunder in accordance withunder this subdivision (e)(4) or (g)(4) unless 
directed by the court.  The docket shall indicate only the entry of the order. 

(48) This subdivision does not authorize the falsification of court 
records or progress dockets. 

(gi) RequestMotions to Determine Confidentiality of Appellate Court 
Records in Noncriminal Cases. 

(1) A written motion to determine the confidentiality of appellate 
court records must be captioned “Motion to Determine Confidentiality of 
Appellate Court Records.” Subdivisions (e)(1)(g)(1), (g)(3), and (g)(8)(A)–(G) 
shall apply to any motion filed in the appellate court to determine the 
confidentiality of appellate court records in noncriminal cases under subdivision 
(c). Such a motion may be made with respect to a record that was presented or 
presentable to a lower tribunal, but no determination concerning confidentiality 
was made by the lower tribunal, or a record presented to an appellate court in an 
original proceeding. The clerk, upon receipt of the motion, will treat the subject 
information as confidential pending the court’s ruling. The appellate court must 
issue a ruling on the motion within 30 days of the later of the filing of the motion 
or the filing of the response to the motion. 

(2) A response to a motion filedExcept for motions made under 
subdivision (g)(1)(h), may be served within 10 days of service of the motion. The 
court shall issue a written ruling on a written motion filed under this subdivision 
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within 30 days of the filing of a response on a contested motion or within 30 days 
of the filing of an uncontested written motion. 

(3) Any order granting in whole or in part a motion filed under 
subdivision (g)(1) must be in compliance with the guidelines set forth in 
subdivisions (e)(3)(A)–(e)(3)(H). Any order requiring the sealing of an appellate 
court record operates to also make those same records confidential in the lower 
tribunal during the pendency of the appellate proceeding. 

(4) Except as provided by law, within 10 days following the entry 
of an order granting a motion under subdivision (g)(1), the clerk of to determine 
confidentiality of appellate court records, the appellate court must post a copy of 
the order on the clerk’sits website and must provide athe copy of the order to the 
clerk of the lower tribunal, with directions that the clerk of the lower tribunal shall 
seal the records identified in the order. The order must remain posted by the clerk 
of the appellate court on the court’s website for no less than 30 days.  

(5) If a nonparty requests that the court vacate all or part of an 
order issued under subdivision (g)(3), or requests that the court order the unsealing 
of records designated as confidential under subdivision (d), the request must be 
made by a written motion, filed in that court, that states with as much specificity as 
possible the bases for the request. The motion must set forth the specific legal 
authority and any applicable legal standards supporting the motion. The movant 
must serve all parties and all affected non-parties with a copy of the motion. A 
response to a motion may be served within 10 days of service of the motion. 

(63) The party seeking to have an appellate record sealed under this 
subdivision has the responsibility to ensure that the clerk of the lower tribunal is 
alerted to the issuance of the order sealing the records and to ensure that the clerk 
takes appropriate steps to seal the records in the lower tribunal. 

(7) Upon conclusion of the appellate proceeding, the lower tribunal 
may, upon appropriate motion showing changed circumstances, revisit the 
appellate court’s order directing that the records be sealed. 

(84) Records of a lower tribunal determined to be confidential by 
that tribunal must be treated as confidential during any review proceedings. In any 
case where information has been determined to be confidential under this rule, the 
clerk of the lower tribunal shall so indicate in the index transmitted to the appellate 
court. If the information was determined to be confidential in an order, the clerk’s 
index must identify such order by date or docket number. This subdivision does 



Proposed 2020 Regular-Cycle Amendments  Rules of Judicial Administration–24 

not preclude review by an appellate court, under Florida Rule of Appellate 
Procedure 9.100(d), or affect the standard of review by an appellate court, of an 
order by a lower tribunal determining that a court record is confidential. 

(h) Oral Motions to Determine Confidentiality of Trial Court 
Records. 

(1) Notwithstanding the written notice requirements of subdivision 
(d)(2) and written motion requirements of subdivisions (d)(3), (e)(1), and (f), the 
movant may make an oral motion to determine the confidentiality of trial court 
records under subdivision (c), provided: 

(A) except for oral motions under subdivision (f)(3), the oral 
motion otherwise complies with subdivision (e)(1); 

(B) all parties and affected non-parties are present or 
properly noticed or the movant otherwise demonstrates reasonable efforts made to 
obtain the attendance or any absent party or affected non-party; 

(C) the movant shows good cause why the movant was 
unable to timely comply with the written notice requirements as set forth in 
subdivision (d)(2) or the written motion requirement as set forth in subdivision 
(d)(3), (e)(1), or (f), as applicable; 

(D) the oral motion is reduced to written form in compliance 
with subdivision (d), (e)(1), or (f), as applicable, and is filed within 5 days 
following the date of making the oral motion; 

(E) except for oral motions under subdivisions (f)(3), the 
provisions of subdivision (e)(2) shall apply to the oral motion, procedure and 
hearing;  

(F) the provisions of subdivision (f)(1)(A) and (f)(1)(B) and 
(f)(3) shall apply to any oral motion under subdivision (f)(3); and 

(G) oral motions are not applicable to subdivision (f)(2) or 
(g) or extensions of orders under subdivision (f)(3)(C). 

(2) The court may deny any oral motion made pursuant to 
subdivision (h)(1) if the court finds that that movant had the ability to timely 
comply with the written notice requirements in subdivision (d) or the written 
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motion requirements of (d)(3), (e)(1), or (f), as applicable, or the movant failed to 
provide adequate notice to the parties and affected non-parties of the 
confidentiality issues to be presented to the court. 

(3) Until the court renders a decision regarding the confidentiality 
issues raised in any oral motion, all references to purported confidential 
information as set forth in the oral motion shall occur in a manner that does not 
allow public access to such information.  

(4) If the court grants in whole or in part any oral motion to 
determine confidentiality, the court shall issue a written order that does not reveal 
the confidential information and complies with the applicable subdivision of this 
rule as follows: 

(A) For any oral motion under subdivision (e) or (f)(1), 
except subdivisions (f)(1)(A) and (f)(1)(B), the written order must be issued within 
30 days of the hearing and must comply with subdivision (e)(3). 

(B) For any oral motion under subdivision (f)(3), the written 
order must be issued within 10 days of the hearing on a contested motion or filing 
of an agreed motion and must comply with subdivision (f)(3). 

(j) Motions to Vacate or Unseal Records by Non-party. 

(1) If a non-party moves to vacate all or part of an order or requests 
the unsealing of confidential records, the motion must be in writing and state any 
basis for the motion, the specific legal authority, and all applicable legal standards. 
The movant must serve all parties and all affected non-parties with a copy of the 
motion. 

(2) If the motion is filed in the trial court, the court must hold a 
hearing on the motion as soon as practicable but no later than 30 days after the 
filing of the motion. If the motion represents that all parties and affected non-
parties agree to all of the relief requested, or if all of the parties agree to waive the 
hearing, the court may dispense with the requirement of the hearing. Any person 
may request expedited consideration of the motion. 

(3) Any hearing held under this subdivision must be an open 
proceeding, except that any person may request that the court conduct all or part of 
the hearing in camera to protect the confidential interests. The movant is 
responsible for ensuring that there is a record of the proceeding. 
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(4) The trial court must issue a ruling on the motion within 30 days 
of the hearing. If the motion is filed in the appellate court, the appellate court must 
issue a ruling within 30 days of the filing of the motion or within 30 days of a 
response, if any. 

(k) Notice to Non-parties. When a notice or motion is filed under this 
rule, the file must provide notice to any person whose information is at issue, if 
known. 

(1) The filer or movant must use reasonable efforts to locate the 
affected non-party and must serve the non-party pursuant to rule 2.516. The notice 
must provide:  

(A) the relevant docket number; 

(B) the confidential information with as much specificity as 
possible without revealing it, including the precise location of the information 
within the court record; 

(C) one of the following statements: 

(i) if the motion to determine confidentiality is 
denied, then the subject material will not be treated as confidential by the clerk; or 

(ii) if the motion to unseal is granted, the subject 
material will no longer be treated as confidential by the clerk; and 

(D) the motion that gave rise to the notice. 

(2) Subdivision (k)(1) does not apply if: 

(A) the defendant in a criminal case is required to serve any 
notice or motion described in this rule on a victim of an alleged crime, as service is 
to be made on the state attorney who is to forward the notion or motion to the 
victim; or 

(B) the name or address of the non-party is confidential as 
service on the non-party will be made by the court, upon receipt of a notice or 
motion that states “Confidential Non-party,” by providing a copy of the notice or 
motion to the non-party in accordance with rule 2.516 and in a manner that does 
not reveal the confidential name or address. 
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(l) Filings of Confidential Information by Judicial Officers. Except 
when the entire court file is maintained as confidential, if a judge, magistrate, or 
hearing officer files any document containing confidential information identified in 
subdivisions (d)(1)–(d)(22) or otherwise found confidential under this rule, the 
judicial officer must identify in a Notice of Confidential Information or through an 
approved judicial filing system, that the document contains confidential 
information. If the judicial officer identifies other information that may be entitled 
to confidentiality, the procedures set forth in subdivision (g) apply, with an order to 
show cause in lieu of a motion. The clerk is to maintain the information as 
confidential pending a determination by the court. 

(im) Sanctions. After notice and an opportunity to respond, and upon 
determining that a motion, filing, or other activity described below was not made 
in good faith and was not supported by a sound legal or factual basis, tThe court 
may impose sanctions against any party or non-party and/or their attorney, if that 
party or non-party and/or their attorney, infor violation of the applicable provisions 
of this rule: after notice and an opportunity to respond. 

(1) seeks confidential status for non-confidential information by 
filing a notice under subdivision (d)(2); 

(2) seeks confidential status for non-confidential information by 
making any oral or written motion under subdivision (d)(3), (e), (f), (g), or (h); 

(3) seeks access to confidential information under subdivision (j) or 
otherwise; 

(4) fails to file a Notice of Confidential Information within Court 
Filing in compliance with subdivision (d)(2);  

(5) makes public or attempts to make public by motion or 
otherwise information that should be maintained as confidential under subdivision 
(c), (d), (e), (f), (g), or (h); or  

(6) otherwise makes or attempts to make confidential information 
part of a non-confidential court record.  

Nothing in this subdivision is intended to limit the authority of a court to 
enforce any court order entered pursuant to this rule.  
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(jn) Procedure for Obtaining Access toAccessing Confidential Court 
Records.  

(1) The clerk of the court must allow access to confidential court 
records to persons authorized by lawcourt rule, or any person authorized by court 
order.  

(2) A court order allowing access to confidential court records may 
be obtained by filing a written motion which must:  

(A) identify the particular court record(s) or a portion of the 
court record(s) to which the movant seeks to obtain access with as much specificity 
as possible without revealing the confidential information;  

(B) specify the factual and legal bases for obtaining access to 
such court records; and 

(C) set forth the specific legal authority for obtaining access 
to such court records; and 

(D) contain a certification that the motion is made in good 
faith and is supported by a sound factual and legal basis.  

(3) The movant must serve a copy of the written motion to obtain 
access to confidential court records on all partiesany party whose rights would be 
affected and whose service address can be reasonably ascertainableed. affected 
non-parties and If the court mustdecides to hold a hearing on the written motion, it 
must occur within a reasonable period of time30 days unless otherwise ordered.  

(4) Any order granting access to confidential court records must:  

(A) describe the confidential information with as much 
specificity as possible without revealing the confidential information, including 
specifying the precise location of the information within the court records;  

(B) identify the persons who are permitted to view the 
confidential information in the court records upon presentation of proper 
identification to the clerk;  
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(C) identify any person who is permitted to obtain copies of 
the confidential court records upon presentation of proper identification to the 
clerk; and  

(D) state the time limits imposed on such access, if any, and 
any other applicable terms or limitations to such access.  

(5) The filer of confidential court records, thatthe filer’s attorney of 
record, or thatthe filer’s agent as authorizedprovided for by that filer in 
writingwritten authorization, may obtain access to such confidential records 
pursuant to this subdivision.  

(6) Unless otherwise provided, an order granting access to 
confidential court records under this subdivision shall not alter the confidential 
status of the record.  

(k) Procedure for Service on Victims and Affected Non-parties and 
When Addresses Are Confidential.  

(1) In criminal cases, when the defendant is required to serve any 
notice or motion described in this rule on an alleged victim of a crime, service shall 
be on the state attorney, who shall send or forward the notice or motion to the 
alleged victim. 

(2) Except as set forth in subdivision (k)(1), when serving any 
notice or motion described in this rule on any affected non-party whose name or 
address is not confidential, the filer or movant shall use reasonable efforts to locate 
the affected non-party and may serve such affected non-party by any method set 
forth in Florida Rule of Judicial Administration 2.516.  

(3) Except as set forth in subdivision (k)(1), when serving any 
notice or motion described in this rule and the name or address of any party or 
affected non-party is confidential, the filer or movant must state prominently in the 
caption of the notice or motion “Confidential Party or Confidential Affected Non-
Party — Court Service Requested.” When a notice or motion so designated is filed, 
the court shall be responsible for providing a copy of the notice or motion to the 
party or affected non-party, by any method permitted in Florida Rule of Judicial 
Administration 2.516, in such a way as to not reveal the confidential information.  

(l) Denial of Access Request for Administrative Records. Expedited 
review of denials of access to administrative records of the judicial branch shall be 
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provided through an action for mandamus or other appropriate relief, in the 
following manner:  

(1) When a judge who has denied a request for access to records is 
the custodian, the action shall be filed in the court having appellate jurisdiction to 
review the decisions of the judge denying access. Upon order issued by the 
appellate court, the judge denying access to records shall file a sealed copy of the 
requested records with the appellate court.  

(2) All other actions under this rule shall be filed in the circuit 
court of the circuit in which such denial of access occurs.  

PART III—REQUESTS FOR PUBLIC JUDICIAL BRANCH RECORDS 

(mo) Procedure for Public Access to Judicial Branch Records. Requests 
and responses to requests for access to records under this rule shall be made in a 
reasonable manner.  

(1) Requests for access to judicial branch records shall be in 
writing and shall be directed to the custodian. The request shall provide sufficient 
specificity to enable the custodian to identify the requested records. The reason for 
the request is not required to be disclosed.  

(2) The custodian shall be solely responsible for providing access 
to the records of the custodian’s entity. The custodian shall determine whether the 
requested record is subject to this rule and, if so, whether the record or portions of 
the record are exempt from disclosure. The custodian shall determine the form in 
which the record is provided. If the request is denied, the custodian shall state in 
writing the basis for the denial.  

(3) Fees for copies of records in all entities in the judicial branch of 
government, except for copies of court records, shall be the same as those provided 
in section 119.07, Florida Statutes. 

(p) Denial of Access Request for Administrative Records. Expedited 
review of denials of access to administrative records of the judicial branch shall be 
provided through an action for mandamus or other appropriate relief, in the 
following manner:  

(1) When a judge who has denied a request for access to records is 
the custodian, the action shall be filed in the court having appellate jurisdiction to 
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review the decisions of the judge denying access. Upon order issued by the 
appellate court, the judge denying access to records shall file a sealed copy of the 
requested records with the appellate court.    

(2) All other actions under this rule shall be filed in the circuit 
court of the circuit in which such denial of access occurs. 

Committee Note 

[NO CHANGE] 
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Approved on second read by a vote of 35-1-1 by the full RJAC in an e-mail 
vote in June 2019. 

 
RULE 2.505. ATTORNEYS 

(a) Scope and Purpose. All persons in good standing as members of The 
Florida Bar shall be permitted to practice in Florida. Attorneys of other states who 
are not members of The Florida Bar in good standing shall not engage in the 
practice of law in Florida except to the extent permitted by rule 2.510. 

(b) Persons Employed by the Court. Except as provided in this 
subdivision, no full-time employee of the court shall practice as an attorney in any 
court or before any agency of government while continuing in that position. Any 
attorney designated by the chief justice or chief judge may represent the court, any 
court employee in the employee’s official capacity, or any judge in the judge’s 
official capacity, in any proceeding in which the court, employee, or judge is an 
interested party. An attorney formerly employed by a court shall not represent 
anyone in connection with a matter in which the attorney participated personally 
and substantially while employed by the court, unless all parties to the proceeding 
consent after disclosure. 

(c) Attorney Not to Be Surety. No attorneys or other officers of court 
shall enter themselves or be taken as bail or surety in any proceeding in court. 

(d) Stipulations. No private agreement or consent between parties or 
their attorneys concerning the practice or procedure in an action shall be of any 
force unless the evidence of it is in writing, subscribed by the party or the party’s 
attorney against whom it is alleged. Parol agreements may be made before the 
court if promptly made a part of the record or incorporated in the stenographic 
notes of the proceedings, and agreements made at depositions that are incorporated 
in the transcript need not be signed when signing of the deposition is waived. This 
rule shall not apply to settlements or other substantive agreements. 

(e) Appearance of Attorney. An attorney may appear for a party in an 
action or proceeding only uponin any of the following ways: 
 

(1)(1) First Pleading or Document. By serving and filing 
Signing the first pleading or other document filed on behalf of a party, the party’s 
first pleading or paper in the proceedingaq. 
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(2)(2) Notice of Appearance. By substitution of counsel, but 
only by order of court and with written consent of the client, filed with the court. 
The court may condition substitution upon payment of, or security for, the 
substituted attorney’s fees and expenses, or upon such other terms as may be 
justFiling a notice of appearance on behalf of a party. 

 
(3)(3) Order on Substitution of Counsel. By filing with the 

court and serving upon all parties a notice of appearance as counsel for a party that 
has already appeared in a proceeding pro se or as co-counsel for a party that has 
already appeared in a proceeding by non-withdrawing counselFiling of an written 
order by the court, that reflects written consent of the client. The court may 
condition substitution of counsel upon payment of or grant of security for the 
substituted attorney’s fees and expenses or upon such other terms as may be just.  

 
(4) Notice of Substitution of Counsel. Filing a notice of 

substitution of counsel when the substituting attorney is from the same law firm, 
company, or governmental agency as the replaced attorney. 

 
(5) Notice of Limited Appearance. Filing a notice of 

limited appearance as permitted by another rule of court. 
 
(6) Appearance as Stand-In Counsel. Appearing as stand-

in counsel pursuant to subdivision (g). 
 

(f) Termination of Appearance of Attorney. TheAn appearance of an 
attorney for a party in an action or proceeding shall terminate only in one of the 
following waysupon: 

 
(1) Withdrawal of Attorney. By order of court, where the 

proceeding is continuing, upon motion and hearing, on notice to all parties and the 
client, suchA written order of the court after hearing upon a motion setting forth 
the reasons for withdrawal and the client’s last known address, telephone number, 
including area code, and e-mail address. 

 
(2) Substitution of Attorney. By order of court, under the 

procedure set forth in subdivision (e)(2) of this ruleSubstitution of counsel 
pursuant to subdivision (e)(3) or (e)(4). 

 
(3) Termination of Proceeding. Automatically, without order of 

court, upon the tTermination of an action or proceeding, whether by final order of 
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dismissal, by final adjudication, or otherwise, and following the and expiration of 
any applicable time for appeal, where when no appeal is taken, without any further 
action of the court unless otherwise required by another rule of court. 

 
(4) Filing of Notice of CompletionTermination of Post-

Judgment Appearance. For limited representation proceedings under Florida 
Family Law Rule of Procedure 12.040, automatically, by the filing of a notice of 
completion titled “Termination of Limtied Apearance” pursuant to rule 12. 040(c). 

 
(A) In non-criminal matters in which an attorney has 

appeared after entry of judgment, filing of a notice of termination of appearance. 
 

(B) In matters governed by the rules of criminal or juvenile 
procedure in which an attorney has appeared after entry of a judgment, entry of a 
written order of the court after hearing upon a motion setting forth the reasons for 
withdrawal. 

 
(5) Termination of Limited Appearance. Filing a notice of 

termination of limited appearance in an action or proceeding in which an attorney 
has filed a notice of limited appearance pursuant to subdivision (e)(5). 

 
(6) Termination of Hearing. Conclusion of a hearing or 

proceeding in which an attorney has appeared as stand-in counsel pursuant to 
subdivision (g). 

 
(g) Stand-In Counsel. An attorney may stand in for another attorney to 

cover a proceeding or hearing only if a notice of stand-in counsel is filed or the 
appearance of stand-in counsel is reflected on a record maintained by the court or 
by the clerk of court. A stand-in attorney from the same law firm, company, or 
governmental agency as an attorney of record is not required to file a notice of 
stand-in counsel. 

 
(h) Attorney as Agent of Client. In all matters concerning the 

prosecution or defense of any proceeding in the court, the attorney of record shall 
be the agent of the client, and any notice by or to the attorney or act by the attorney 
in the proceeding shall be accepted as the act of or notice to the client.An attorney 
appearing in an action or proceeding pursuant to subdivisions (e)(1)–(e)(6) is the 
agent authorized to bind the client for purposes of the action, hearing, or 
proceeding.  
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(i) Attorney of Record. An attorney appearing in an action or 
proceeding pursuant to subdivisions (e)(1)–(e)(5) is an attorney of record for the 
party for the matters specified.  

 
(j) Law Student and Certified Legal Intern Participation. Eligible law 

students shall be permitted to participate as provided under the conditions of 
chapter 11 of the Rules Regulating The Florida Bar as amended from time to time. 

Court Commentary 

 [NO CHANGE] 
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Approved by Second Vote of 32-0-1 at RJAC October 2018 meeting. 

RULE 2.510. FOREIGN ATTORNEYS 

(a) Eligibility. Upon filing a verified motion with the court, an attorney 
who is an active member in good standing of the bar of another state and currently 
eligible to practice law in a state other than Florida may be permitted to appear in 
particular cases in a Florida court upon such conditions as the court may deem 
appropriate, provided that a member of The Florida Bar in good standing is 
associated as an attorney of record. The foreign attorney must make application in 
each court in which a case is filed even if a lower tribunal granted a motion to 
appear in the same case. In determining whether to permit a foreign attorney to 
appear pursuant to this rule, the court may consider, among other things, 
information provided under subdivision (b)(3) concerning discipline in other 
jurisdictions. No attorney is authorized to appear pursuant to this rule if the 
attorney (1) is a Florida resident, unless the attorney has an application pending for 
admission to The Florida Bar and has not previously been denied admission to The 
Florida Bar; (2) is a member of The Florida Bar but is ineligible to practice law; 
(3) has previously been disciplined or held in contempt by reason of misconduct 
committed while engaged in representation permitted pursuant to this rule 
provided, however, the contempt is final and has not been reversed or abated; (4) 
has failed to provide notice to The Florida Bar or pay the filing fee as required in 
subdivision (b)(7); or (5) is engaged in a “general practice” before Florida courts. 
For purposes of this rule, more than 3 appearances within a 365-day period in 
separate cases shall be presumed to be a “general practice.” Appearances at 
different levels of the court system in the same case shall be deemed 1 appearance 
for the purposes of determining whether a foreign attorney has made more than 3 
appearances within a 365-day period. In cases involving indigent or pro bono 
clients, the court may waive the filing fee for good cause shown. This rule shall not 
affect the eligibility of a foreign attorney to appear in a Florida court when 
authorized by federal law. 

(b) Contents of Verified Motion. A form verified motion accompanies 
this rule and shallmust be utilized by the foreign attorney. Within 10 days of 
discovering any information which is different than the representations made in the 
verified motion, the foreign attorney must supplement the motion with the new 
information.  The supplemental information must be filed with the court and The 
Florida Bar. The obligation to supplement the motion exists until the motion is 
denied or the foreign attorney is no longer counsel in the case. The verified motion 
required by subdivision (a) shallmust include: 
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(1) a statement identifying all jurisdictions in which the attorney is 
an active member in good standing and currently eligible to practice law, including 
all assigned bar numbers and attorney numbers, for which a certificate of good 
standing is not required; 

(2) a statement identifying by date, case name, and case number all 
other matters in Florida state courts in which pro hac vice admission has been 
sought in the preceding 5 years, including any lower tribunals for the case in which 
the motion is filed, and whether such admission was granted or denied; 

(3)  a statement identifying all jurisdictions in which a 
judicial officer or the entity responsible for attorney regulation: 

(A) initiated disciplinary, suspension, disbarment, or 
contempt proceedings have been initiated against the attorney in the preceding 5 
years including the date on which the proceeding was initiated, the nature of the 
alleged violation, and the result of the proceeding including anythe sanction, if any, 
imposedor  

 
(B) disciplined, suspended, disbarred, or held in contempt the 

attorney in the preceding 5 years including the date on which the sanction was 
entered and the nature of the violation; 

(4) a statement identifying the date on which the legal 
representation at issue commenced, and the party or parties represented; 

(5) a statement that all applicable provisions of these rules and the 
Rules Regulating The Florida Bar have been read, and that the verified motion 
complies with those rules; 

(6) the name, record bar address, and membership status of the 
Florida Bar member or members associated for purposes of the representation; 

(7) a certificate indicating service of the verified motion upon all 
counsel of record in the matter in which leave to appear pro hac vice is sought and 
upon The Florida Bar at its Tallahassee office accompanied by a nonrefundable 
$250.00 filing fee made payable to The Florida Bar or notice that the movant has 
requested a judicial waiver of said fee; and 
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(8) a verification by the attorney seeking to appear pursuant to this 
rule and the signature of the Florida Bar member or members associated for 
purposes of the representation.  

IN THE _________ COURT OF THE 
__________ JUDICIAL CIRCUIT,  
IN AND FOR _______________, 
COUNTY, FLORIDA 

  
 Plaintiff 
  Case No. .......... 
v.  Division .......... 
 
   
 Defendant 

 
VERIFIED MOTION FOR ADMISSION TO APPEAR PRO HAC VICE 
PURSUANT TO FLORIDA RULE OF JUDICIAL ADMINISTRATION 

2.510 

Comes now                     , 
Movant herein, and respectfully represents the following: 

1. [ ]  Movant resides in      ,.     
      (City)    (State) 

Movant is not a resident of the State of Florida. 

[ ]  Movant is a resident of the State of Florida and has an application 
pending for admission to The Florida Bar and has not previously been denied 
admission to The Florida Bar. 

2. Movant is an attorney and a member of the law firm of (or practices 
law under the name of)        , with offices at 
    ,    ,  
(Street Address)   (City) 
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 ,   ,   ,   , 

        (County)             (State)          (Zip Code)         (Telephone) 

 3. Movant has been retained personally or as a member of the above 
named law firm on    by         
  (Date Representation Commenced) (Name of Party or Parties) 

to provide legal representation in connection with the above-styled matter now 
pending before the above-named court of the State of Florida.  

4. Movant is an active member in good standing and currently eligible to 
practice law in the following jurisdiction(s): Include attorney or bar number(s). 
(Attach an additional sheet if necessary.) 

JURISDICTION    ATTORNEY/BAR NUMBER 

     
     
     
     
     

5. A judicial officer or the entity responsible for attorney regulation has 
neither initiated disciplinary, suspension, disbarment or contempt proceedings or 
disciplined, suspended, disbarred or held Movant in contempt There have been no 
disciplinary, suspension, disbarment, or contempt proceedings initiated against 
Movant in the preceding 5 years, except as provided below (give jurisdiction of 
proceeding, date upon which proceeding was initiated, nature of alleged violation, 
statement of whether the proceeding has concluded or is still pending, and 
sanction, if any, imposed): (Attach an additional sheet if necessary.) 
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6. Movant, either by resignation, withdrawal, or otherwise, never has 
terminated or attempted to terminate Movant’s office as an attorney in order to 
avoid administrative, disciplinary, disbarment, or suspension proceedings. 

7. Movant is not an inactive member of The Florida Bar. 

8. Movant is not now a member of The Florida Bar. 

9. Movant is not a suspended member of The Florida Bar. 

10. Movant is not a disbarred member of The Florida Bar nor has Movant 
received a disciplinary resignation or disciplinary revocation from The Florida Bar. 

11. Movant has not previously been disciplined or held in contempt by 
reason of misconduct committed while engaged in representation pursuant to 
Florida Rule of Judicial Administration 2.510, except as provided below (give date 
of disciplinary action or contempt, reasons therefor, and court imposing contempt): 
(Attach an additional sheet if necessary.) 

  
  
  
  
  

12. Movant has filed motion(s) to appear as counsel in Florida state courts 
during the past five (5) years in the following matters: (Attach an additional sheet 
if necessary.) 

Date of Motion  Case Name  Case Number  Court  Date  Motion  Granted/Denied 
  
  
  
  
  

13. Local counsel of record associated with Movant in this matter is 
_________________ who is an active member in good standing of The Florida Bar  
(Name and Florida Bar Number) 

and has offices at    ,    ,    ,  
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(Street Address)  (City)  (County) 
________________,          . 

 (State)    (Zip Code)  (Telephone with area code) 

(If local counsel is not an active member of The Florida Bar in good standing, 
please provide information as to local counsel’s membership 
status.___________________________________) 

14. Movant has read the applicable provisions of Florida Rule of Judicial 
Administration 2.510 and Rule 1-3.10 of the Rules Regulating The Florida Bar and 
certifies that this verified motion complies with those rules. 

15. Movant agrees to comply with the provisions of the Florida Rules of 
Professional Conduct and consents to the jurisdiction of the courts and the Bar of 
the State of Florida. WHEREFORE, Movant respectfully requests permission to 
appear in this court for this cause only. 

DATED this ___________ day of ___________________, 20____. 

  
Movant 
  
Address 
  
Address 
  
City, State, Zip Code 
  
Telephone Number 
  
E-mail Address 

 
STATE OF ______________________ 
COUNTY OF ______________________ 
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I, ________________________________, do hereby swear or affirm under 
penalty of perjury that I am the Movant in the above-styled matter; that I have read 
the foregoing Motion and know the contents thereof, and the contents are true of 
my own knowledge and belief. 

  
Movant 

I hereby consent to be associated as local counsel of record in this cause 
pursuant to Florida Rule of Judicial Administration 2.510.        

DATED this ___________ day of __________________________, 20____. 

  
Local Counsel of Record 
  
Address 
  
Address 
 
City, State, Zip Code 
  
Telephone Number 
  
Florida Bar Number 
  
E-mail Address 

 
CERTIFICATE OF SERVICE 

I HEREBY CERTIFY that a true and correct copy of the foregoing motion 
was served by mail to PHV Admissions, The Florida Bar, 651 East Jefferson 
Street, Tallahassee, Florida 32399-2333 accompanied by payment of the $250.00 
filing fee made payable to The Florida Bar, or notice that the movant has requested 
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a judicial waiver of said fee; and by (e-mail) (delivery) (mail) (fax) to (name of 
attorney or party if not represented) 

  
  
  

this ________ day of ______________________, 20____. 

  
Movant 
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