
PRE-VOTE SUBCOMMITTEE REPORT FORM

(Subcommittee Name/Subject)
(Must be submitted no later than 20 days prior to the Committee Meeting)
Date:

Chair:

Members Attending:

Meeting Dates:

Referral Number:

Name/Address of Proponent (if not a committee member):

I. 
History/Background/Summary of the Issues:

How did this matter come to the attention of the Committee? Describe the charge/problem/request and attach any relevant background materials, i.e., letter, email, etc.

II. 
Subcommittee’s Recommendation: By a vote of __ to __ the Subcommittee recommends . . . (if recommendation contains multiple proposed changes, please include vote on each proposed change)
III. 
Majority Position: Provide a detailed explanation of the Subcommittee’s majority position including a thorough discussion of the legal reason for any proposed change, and where applicable, any relevant case law and any consideration of the effect of the proposed change on other rules.
IV.
Proposed Amendment - Must be in Legislative Format:  the documents shall not include Microsoft “track changes” or their equivalent and must be submitted in Microsoft Word, Corel Word Perfect, or as an ADA-compliant document (not as a scanned PDF).
V. 
Minority Position(s): Provide a detailed explanation of any minority positions relating to the Subcommittee’s recommendation. Where applicable, include

(1) the rationale of any minority positions

(2) any alternative proposed amendments in legislative format.
VI.
Time Considerations for Adopting Proposal: Reasons to expedite, if any.
VII.
Attach minutes of Subcommittee meeting(s), and where applicable, any case law, memoranda, etc., as a Microsoft Word, Corel Word Perfect, or ADA-compliant document.
POST-VOTE SUBCOMMITTEE REPORT FORM
(Must be completed within 14 days of the Committee Meeting)
Date:

Chair:

Meeting date:
Referral Number:

A.
If the Subcommittee recommended a proposed amendment, did the proposed amendment change as a result of the Committee meeting? If yes, please indicate the final amendments using strike through and underline (but not track changes).
B.
Final Committee vote: 
C.
Majority Position Rationale:
D.
Minority Position Rationale: 

