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INTERNAL OPERATING PROCEDURES OF THE  
RULES OF JUDICIAL ADMINISTRATION COMMITTEE  

OF THE FLORIDA BAR 

I. INTRODUCTION 

The Rules of Judicial Administration Committee (the “Committee”) was 
established pursuant to Florida Rule of Judicial Administration 2.140 to consider 
proposals for changes to the Florida Rules of Judicial Administration and to serve as a 
rules coordinating committee for all rules committees of The Florida Bar.  The 
Committee is to be composed of attorneys and judges with extensive experience and 
training in an area of practice that calls for regular, frequent use of the rules, who will 
serve for 3-year staggered terms.  The Committee will also include at least 1 member 
from each of the other rules committees to serve as a liaison to that committee. 

II. OFFICERS  

Subject to the discretion of The Florida Bar President-Elect, the Officers of the 
Committee shall consist of a Chair, at least one Vice-Chair, a Secretary, and a 
Parliamentarian. 

a. Chair.  The President-Elect of The Florida Bar shall appoint the Chair of 
the Committee to serve for a one-year term to coincide with the President-Elect’s term of 
office as President.  The Chair shall govern the Committee during that term and have the 
powers set forth herein.  Once appointed by the President-Elect, the Chair-Elect 
immediately shall have the power to make any appointment authorized herein for that 
Chair-Elect’s term of office as Chair. 

b. Vice-Chair.  The President-Elect of The Florida Bar shall appoint the 
Vice-Chair(s) of the Committee to serve for a one-year term to coincide with the Chair 
appointed by the President-Elect.  The Vice-Chair(s) shall serve in the Chair’s absence 
and otherwise assist the Chair as needed. 

c. Secretary.  The Chair shall appoint a Secretary to serve during the Chair’s 
term of office.  The Secretary shall keep minutes and records of the Committee’s 
activities pursuant to rule 2.140(a)(5)x.  The Secretary shall transmit the minutes and 
records to the Florida Bar’s staff liaison to the Committee within 30 days of the date of 
any Committee meeting.  The Bar’s staff liaison shall ensure copies of all Committee 
minutes and records are maintained in compliance with rule 2.440 and The Florida Bar’s 
Record Retention Policy, and will post copies of the minutes on the Committee’s web 
page. 

d. Parliamentarian.  The Chair shall appoint a Parliamentarian to serve 
during the Chair’s term of office.  The Parliamentarian shall be familiar with these 
Internal Operating Procedures and the latest edition of Robert’s Rules of Order, and shall 
advise the Chair on matters of parliamentary procedure.  The Parliamentarian shall also 
serve as a member of the Drafting Subcommittee. 
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III. SUBCOMMITTEES  

Subcommittees of the Committee will consist of any Standing or Ad Hoc 
Subcommittees created by the Chair, a Liaison Subcommittee, a Fast- Track 
Subcommittee, and a Drafting Subcommittee. Appointment, removal or replacement of 
members of subcommittees is at the sole discretion of the Chair. In making subcommittee 
appointments, the Chair shall take into consideration the members’ experience, area of 
practice, and membership in the judiciary in order to attempt to attain a balance of 
interests and experience in all subcommittees. 

a. Standing and Ad Hoc Subcommittees. 

1. The Chair shall have authority to create and appoint Standing and 
Ad Hoc Subcommittees as deemed necessary. The Standing Subcommittees will consider 
such proposals as may be assigned to them at the discretion of the Chair.  Ad Hoc 
Subcommittees may be created by the Chair to review matters not well-suited to review 
by the Standing Subcommittees or the Liaison Subcommittee or to handle a special 
project or assignment.  By a majority vote, the Committee may also establish other 
standing subcommittees. 

2. The Chair shall appoint both a Chair and one or more Vice-Chairs 
for each Standing or Ad Hoc subcommittee. 

b. Liaison Subcommittee. 

1. The Liaison Subcommittee will consist of those members of the 
Committee serving as liaisons from other rules committees pursuant to rule 2.140(a)(4). 

2. The Chair shall appoint both a Chair and one or more Vice-Chairs 
to the Liaison Subcommittee. 

3. Within 30 days of receipt of a proposed rule or amendment 
affirmatively approved by another rules committee, the Liaison Subcommittee shall 
review the proposal to determine whether it affects other rules of procedure.  If so, the 
liaison(s) to the committee(s) having jurisdiction over the affected rules shall provide 
notice of that determination to the chair(s) of the committees whose rules may be 
affected. 

c. Fast-Track Subcommittee 

1. The Fast-Track Subcommittee will consist of the Chair and Vice-
Chair(s) of the Committee, the Chairs of the Standing Subcommittees, the Liaison 
Subcommittee and any Ad Hoc Subcommittees created by the Chair. 

2. The Chair will act as chair of the Fast-Track Subcommittee or may 
designate another member of the subcommittee as chair and shall appoint one or more 
Vice-Chairs. 
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3. The Fast-Track Subcommittee may consider, at the discretion of 
the Chair of the Committee, any proposal or question to the Committee from the Supreme 
Court, a committee appointed by the Supreme Court or the Office of State Courts 
Administrator if the Chair determines the proposal or question is of an “emergency” 
nature.  A matter may be considered of an “emergency” nature if it presents an issue that 
requires Committee action or response before the next scheduled full Committee meeting. 

d. Drafting Subcommittee 

1. The Drafting Subcommittee shall review each proposed rule 
change prior to its adoption by the Committee if possible to ensure each proposal is 
presented in language, style, format and content that is consistent with and 
complementary to existing rules and forms and in compliance with the Florida Supreme 
Court Guidelines for Rule Submissions. If the proposed rule change cannot be reviewed 
prior to its adoption by the Committee, then the Drafting Subcommittee shall review it 
immediately thereafter. The Drafting Subcommittee may correct typographical errors and 
errors in spelling, punctuation, style and numbering, without the proposal being returned 
to the Committee for a new vote, so long as such corrections do not alter the substance or 
intent of the proposed rule or amendment. 

2. After review by the Drafting Subcommittee, the adopted proposal 
shall be forwarded to the Chair. 

IV. CONDUCTING BUSINESS 

a. Governing Rules.  The rules contained in the current edition of Robert’s 
Rules of Order shall govern in all matters to the extent that they are not inconsistent with 
these Internal Operating Procedures. 

b. Interpretation.  The Chair or the Chair’s designed parliamentarian shall 
interpret these rules of order.  

c. Meetings.  The Committee shall conduct at least two in-person meetings 
during the Bar year, unless such in-person meetings are impossible for some state or 
national safety concern.  The Chair in his or her discretion may schedule additional 
meetings as necessary to conduct the business of the Committee. 

d. Quorum.  No business shall be conducted at any meeting unless a quorum 
is present.  Except as provided in Section VI(b) (Fast Track subcommittee meetings), A 
quorum is defined as 40 percent of the Committee or subcommittee attending through 
physical presence at the meeting or by telephone or other electronic means. 

e. Proxy voting.  Proxy voting is prohibited with the exception that for in-
person meetings a liaison member from another rules committee may, with the approval 
of the chair of the other rules committee, have another member of such rules committee 
attend, vote and otherwise participate in all respects in his/her stead. 
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f. Electronic Meetings.  At the discretion of the Chair of the Committee or 
Chair of a subcommittee, meetings and voting may be held electronically, including but 
not limited to email exchange, teleconference, video conference, or web conference. 

g. Dissemination of Minutes, Agenda and Related Materials. The Secretary 
shall furnish the draft minutes in electronic form to the Chair and to The Florida Bar’s 
staff liaison to the Committee no later than 30 days after the Committee meeting.  The 
Chair, or the Chair’s designee, shall furnish to The Florida Bar staff liaison all agendas 
and related materials in electronic form for dissemination to the Committee. The staff 
liaison shall ensure that all such material, including the minutes, are appropriately stored 
at the offices of The Florida Bar, and shall utilize such computer facilities as the Bar may 
have available for electronic data storage in such a way that any member of The Florida 
Bar may access these records with reasonable efficiency. 

h. Subcommittee Reports. The Chair of each standing, special, or ad hoc, 
subcommittee shall submit a written report in Microsoft Word format (not PDF) to The 
Florida Bar staff liaison and Committee Chair no later than 20 days prior to the date of 
the next scheduled meeting of the Committee. Absent waiver of the requirement by the 
Chair due to the time-sensitivity of the matter or other good cause, a subcommittee report 
not submitted to the Chair by the deadline shall not be considered at the agenda review 
meeting nor placed on the agenda for action. 

i. Agenda Review Process. To allow the membership of the Committee 
sufficient time to review agenda materials, and to allow The Florida Bar staff liaison the 
time to publish a final agenda and supporting materials, the Chair shall conduct an 
agenda review meeting not later than 17 days prior to the date of the next Committee 
meeting. At the agenda review meeting, which shall be attended by the Chair (or 
designee) of each standing, special, or ad hoc subcommittee (whether submitting a report 
or not), the submitted reports shall be reviewed with the Chair, indicating the amount of 
time necessary for discussion, whether any external stakeholders should be invited to 
participate in or informed of the discussion, and any other relevant matters. After the 
meeting, the Chair shall work with the staff liaison to finalize the meeting agenda as 
provided for in subdivision (j). 

j. Agenda Finalization and Publication. The chair shall finalize the agenda in 
sufficient time to allow The Florida Bar staff liaison to compile, format, and upload the 
agenda to the Committee web page by no later than 7 days prior to the date of the next 
scheduled Committee meeting. Once the staff liaison has uploaded the agenda, notice of 
agenda’s availability to view /download/print shall be sent to Committee members and 
other interested persons as determined by the Chair. 

k. Authority to Waive Deadlines. The Committee Chair and chairs of each 
standing, special, or ad hoc subcommittee have each made a commitment to be aware of 
the deadlines and time commitments set forth in these Internal Operating Procedures, 
including the process of submitting reports and finalizing the agenda. The chair may, in 
exceptional circumstances, waive or adjust one or more of the deadlines established in 
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these Internal Operating Procedures if, in the Chair’s judgment, such waiver is in the best 
interests of the Committee. 

l. Agenda Content. At a minimum, the agenda shall: 

1. specifically identify those proposals being first considered for 
possible assignment, to be voted on for initial approval and to be voted on for final 
approval; 

2. attach copies of all proposals to be voted on in legislative format 
where relevant; 

3. specifically identify those proposals which the Chair had initially 
determined did not merit consideration by the Committee; 

4. set forth the dates of all upcoming meetings scheduled or 
anticipated at the time of its issuance; 

5. include a list of all pending proposals, their status and the 
subcommittees and the subcommittee action report; and 

6. include a copy of the draft minutes as submitted by the Secretary 

V. PROPOSED RULE AND AMENDMENT REQUESTS - INITIATION AND 
ASSIGNMENT 

a. Submission Requirements.  Each proposed rule or rule amendment request 
must be submitted in writing to be considered by the Committee, and must include: 

1. a basic statement of the issues or concern that the proponent seeks 
to address; and 

2. if appropriate, the proponent’s specific recommendation for a new 
rule or amendment, with any such recommended amendments being submitted in 
legislative (redlined) format. 

b. Deficient Submissions.  In the event a proposal does not meet the 
submission requirements, the Chair may so notify the proponent and provide the 
proponent with a copy of these procedures.  At the discretion of the Chair, such a 
proposal may nonetheless be referred to a subcommittee for consideration. 

c. Docketing.  When a proposed rule or amendment request is made, it will 
be assigned a docket number which will be carried by the proposal throughout its history 
before the Committee.  The docket number shall consist of the letters “RJA”, and the last 
two digits of the year in which the proposal is submitted followed by a hyphen, then a 
number representing the chronological number of the proposal within that year. 
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d. Assignment. Upon receipt and docketing of a proposed rule or amendment 
request, the Chair shall make an initial determination whether the proposal should be 
considered by the Committee, assigned to a subcommittee for consideration and 
recommendation or treated as an emergency matter to be either referred to the Fast-Track 
Subcommittee or considered by the Committee in a specially called Committee meeting. 
When assigning the matter to a subcommittee the Chair may provide guidance or 
recommendations as to whether the apparent goal of the proposed rule change or 
amendment is appropriate for further action. Referral to a subcommittee for review and 
analysis is the preferred method of addressing a proposed rule or amendment request 
considered suitable for further action. Any matter directed to the Chair or the Committee 
by any authorized representative of The Florida Bar, the Florida Supreme Court or any 
entity established by The Florida Bar or the Florida Supreme Court must be timely 
referred to an appropriate subcommittee or the Committee for consideration. 

VI. CONSIDERATION OF PROPOSALS 

a. Subcommittee Action. If a proposal is referred by the Chair to a 
subcommittee, other than the Fast-Track Subcommittee, the chair of the subcommittee 
will schedule such meetings as may be necessary to consider the proposal. The chair of 
the subcommittee may conduct meetings and votes in person, by telephonic or other 
electronic means or by exchange of e-mail communications so long as the quorum 
requirements are satisfied. The chair of the subcommittee (or the chair’s designee) shall 
keep minutes and/or reports of all meetings. The minutes and/or reports shall reflect the 
action taken on the proposal by the subcommittee and shall be furnished to the Chair and 
The Florida Bar liaison to the Committee. Reports of subcommittees shall be in the form 
provided for subcommittee reports in the appendix to these rules and shall be included in 
the Committee’s agenda for the meeting at which the matters contained therein will be 
considered. Retention of the minutes and/or reports of the subcommittee as included in 
the agenda shall be in compliance with the Record Retention Policy set forth herein. 

The subcommittee assigned to consider a proposed rule or amendment request 
shall consider whether the request shall be accepted, rejected or modified. The 
subcommittee shall submit its recommendation to the Chair and The Florida Bar liaison 
for circulation to all members of the Committee for consideration at a Committee 
meeting. Any subcommittee proposal for a new rule or rule amendment shall be 
submitted in legislative (underline/strikethrough) format accompanied by a report of the 
subcommittee and the initial written submission of the proponent. 

If action is recommended, the subcommittee must provide in its written report a 
summary of the proposal, the issues and concerns raised by the proposal, the rationale for 
the proposal, the impact of the proposal if adopted, positions other than the majority 
position, and the actual text of the proposed rule amendment or new rule. 

b. Fast-Track Subcommittee Action.  If the Chair receives a referral from the 
Supreme Court or a proposal that requires action of the Committee prior to the next 
scheduled meeting of the full Committee, the Chair shall schedule a meeting of the Fast-
Track Subcommittee.  No action may be taken by the Fast-Track Subcommittee without 
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the approval of a majority of those participating in the meeting, and, in no event, without 
the concurrence of at least four members of the subcommittee. 

If the Chair determines that full Committee consideration of action of the Fast-
Track Committee is necessary prior to the next scheduled meeting of the full Committee, 
the Chair may conduct an e-mail vote of the full Committee or schedule an emergency 
meeting of the full Committee.  The emergency meeting may, in the Chair’s discretion, 
be an in-person or an electronic meeting.  If the meeting is conducted in-person or via 
telephonic or other electronic means allowing real-time participation of the Committee 
members, the procedures governing in-person meetings shall apply. 

If a vote of the full Committee is held by e-mail, the following rules shall apply: 

1. The proposal (or other proposed Committee action) must be 
submitted to the full Committee by e-mail. 

2. The members of the Committee must be permitted a period of not 
less than two business days to consider the proposal or proposed action. 

3. The Chair may then call for a vote on the proposal or other 
proposed action, and members shall be allowed at least 48 hours to cast their votes. 

4. If the Chair determines that a shorter voting period must be 
established to meet a request by the Florida Supreme Court or other requesting entity for 
expedited or emergency consideration of the matter, the Chair shall announce the need 
for expedited consideration and the shortened voting deadline at the earliest practical 
opportunity.  In no event shall the Chair establish a voting deadline that falls less than 24 
hours after the announcement of the shortened voting period or that allows for less than a 
24 hour period to vote. 

5.  procedure for the Committee members to electronically exchange 
comments on the proposal or proposed action prior to commencement of the e-mail 
voting period, may be established at the discretion of the Chair. 

c. Committee Action.  If the Chair determines the proposal need not be 
referred to a subcommittee or treated as an “emergency” matter, the proposal may be 
included in the agenda for the next scheduled meeting of the Committee. 

VII. PERMISSIBLE ACTION ON PROPOSALS 

a. Subcommittee Reports. A proposal that has been referred to a 
subcommittee shall not be voted upon by the Committee unless the chair or a member of 
the subcommittee to which the proposal was referred is present to explain the proposal 
and answer questions regarding same. 

b. Committee Votes. Each proposed rule or amendment must appear on the 
agenda and be voted upon by the Committee at least twice as follows: 
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1. Initial approval; and 

2. Final approval. 

c. Two Vote Requirement. A proposal shall not be voted on for both initial 
approval and final approval at the same meeting unless these rules are waived by a vote 
of two thirds of the members present. 

d. Actions on Initial Approval Available. When a proposal is reached on the 
agenda for vote on the initial approval, it may only be: 

1. Approved; 

2. Approved and referred to a subcommittee for additional 
recommendations as to form and/or content prior to the final vote; 

3. Tabled for consideration at the next meeting and returned or 
referred to a subcommittee for additional recommendations as to form and content; 

4. Amended; or 

5. Rejected. 

e. Actions on Final Approval. When a proposal is reached on the agenda for 
vote on final approval, it may only be: 

1. Given final approval; 

2. Tabled and referred back to the subcommittee; 

3. Tabled for consideration at the next meeting; 

4. Amended; or 

5. Rejected. 

f. Substantive Changes. A proposal that has been amended in substance 
cannot be considered for final approval unless submitted to all Committee members in 
writing prior to the meeting at which it is to be voted upon. The determination of whether 
a proposal has been amended in substance shall be made by the Chair. 

g. Reconsideration. Subject to the discretion of the Chair, when a proposal is 
rejected on consideration for either initial or final approval, it shall not again be 
considered by the Committee for a period of one (1) year from the date of its rejection. 

h. Reconsideration After Final Approval. If a proposal has been approved in 
final form, but has not yet been submitted to the Florida Supreme Court for consideration, 
the Committee retains the power to reconsider the proposal. Upon a request for 
reconsideration, the Chair, at his or her discretion, may take any of the following actions: 
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1. Refer the proposal back to the subcommittee that originally 
reviewed it; 

2. Create a new subcommittee to review the proposal; 

3. Propose improvements for consideration by the Committee without 
first referring the matter to a subcommittee; 

4. Take any other action consistent with these Internal Operating 
Procedures that is reasonably designed to address the suggestion for reconsideration. 

i. Drafting Subcommittee. Whenever possible, after subcommittee approval 
but prior to full Committee approval, the proposal shall be submitted to the Drafting 
Subcommittee, as required by these Internal Operating Procedures, solely to consider the 
form and/or a Committee Note. Further consideration by the Committee thereafter shall 
be limited to any such changes and/or Committee Note, and shall not reconsider the 
merits of the proposal except as provided above. If not able to be reviewed prior to full 
Committee final vote, as required by these Internal Operating Procedures, the Drafting 
Subcommittee shall review the approved rule within 30 days of the meeting. 

j. Notice to Proponent. The Chair shall provide notice to the proponent of a 
proposal before the Committee of any action taken by the Committee on the proposal 
either in writing, by e-mail or by directing the proponent to the web page where the 
Committee’s action is memorialized. 

VIII. VOTING 

a. Generally.  Unless otherwise specified in these rules, action by the 
Committee shall be by majority vote of those present provided there is a quorum.  For e-
mail or electronic meetings, action by the Committee shall be by majority vote of those 
members participating provided there is a quorum. 

b. Method.  At all in-person meetings voting shall be by open ballot, either 
orally or by show of hands of those physically present.  If a vote is not unanimous, a 
show of hands vote shall be taken, except that a show of hands vote shall always be taken 
on voting on final approval of a proposal, with the results of such vote being recorded in 
the meeting minutes.  Any members attending by telephone or other electronic means 
shall vote by roll call, and the votes of any such members shall be recorded by the 
secretary. 

 For meetings held by electronic means all votes shall be by open ballot 
either orally or in writing.  All vote counts in such meetings shall be recorded and 
included in the meeting minutes. 

IX. MISCELLANEOUS 

a. Member Attendance – Resignation.  All members are expected to be 
present, either physically or by phone or other electronic means, at all meetings.  While 
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appearance by phone or other electronic means is permitted, it is strongly discouraged as 
full participation in Committee discussion and actions is hampered when members are 
not physically present. 

The Chair has the authority to grant excused absences for good cause shown.  
Any member who has two unexcused absences within one Bar year shall be considered to 
have resigned from the Committee, and the Chair shall notify The Florida Bar of such 
resignation.  In the event that a member of the Committee who is serving as a liaison of 
one of the other rules committees loses his or her membership for any reason whatsoever, 
the Chair shall request that the Chair of the affected rules committee recommend another 
member, subject to approval by the President of The Florida Bar. 

b. Suspension of Rules.  Any of these rules (with the exception of the 
quorum requirement) may be suspended by a two thirds vote of those members present. 

c. Amendment of Rules.  These Internal Operating Procedures may be 
amended by a two thirds vote of those members present. 

d. Coordination with other Rules Committees.  The provisions of these rules 
relating to the disposition of proposals for rules and amendments are intended to apply 
solely to proposals for the Florida Rules of Judicial Administration, and are not intended 
to apply to the Committee’s performance of its obligation under rule 2.140(a) to 
coordinate the proposals of other rules committees. 

e. Circulation of these Rules.  A copy of the Internal Operating Procedures 
of the Florida Rules of Judicial Administration Committee shall be circulated to each 
Committee member with the agenda for the first meeting of each Bar year and shall be 
posted on the Committee’s web site. 

X. ORIENTATION 

All new members will attend orientation during their first year on the Committee 
unless the Chair excuses them from participating or allows them to postpone attendance 
at orientation for good cause shown. 

a. Date.  The orientation may be conducted by a conference call meeting or 
will be held in conjunction with the first regular Committee meeting following the July 1 
appointment date of new members. 

b. Content.  Subject to the discretion of the Committee Chair, orientation 
may include the following: 

1. Outgoing and incoming Committee Chairs and Bar staff will 
provide new members with an overview of the rule-making procedures and the operation 
of the Committee. 
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2. All subcommittee chairs (or vice-chairs if the chair is unavailable) 
will attend and provide new members with a brief overview of their subcommittee and 
the status of issues pending before their subcommittee. 

3. Others will assist in orientation as determined by the Chair. 

4. All new members will be required to accept service on at least one 
subcommittee each year during their membership on the Committee.  

c. Telephonic/Electronic Orientation.  Shortly after a new member has been 
appointed to the Committee, but before the next scheduled full Committee meeting or 
meeting of a subcommittee to which the new member has been assigned, the Committee 
Chair or Chair’s designee will telephonically or electronically contact the new member 
for the purpose of providing an overview of the Committee.  The Chair or designee 
should discuss the matters currently pending before the Committee, detail any 
subcommittee assignments given to the new member, and answer any preliminary 
questions the new member may have. 
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THE FLORIDA BAR RULES OF JUDICIAL ADMINISTRATION COMMITTEE 
NOTICE OF SUBCOMMITTEE MEETING 

TO: [Insert in bold type names of subcommittee members] 

Please be advised that Subcommittee ________ will conduct a meeting to 
consider the following matter(s): 

[Insert matters to be considered] 

The following documents are attached for your review: 

____________________________________________ 

____________________________________________ 

(check one) 

_____ A telephonic meeting will be held on   DATE:   at __:00 a.m./p.m. 
The conference call number is:  . 

_____ An in-person meeting will be held on  DATE   at __:00 a.m./p.m. at: 

LOCATION: ____________________________________. 

If you are unable to attend in-person, the conference call number is: 
_________________ 

_______________________________ 
Subcommittee Chair 

cc: All Members of Full Committee 
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THE FLORIDA BAR RULES OF JUDICIAL ADMINISTRATION COMMITTEE 
SUBCOMMITTEE ACTION REPORT 

TO:  ________________________________ 

FROM: ________________________________ 

Please be advised that Subcommittee ______ conducted a meeting on ______________, 
by conference call/in person (circle one) to discuss ______________________________. 

Subcommittee attendance was as follows: 

Present/Not Present 

____________________________   ______ ______ 

____________________________   ______ ______ 

____________________________   ______ ______ 

____________________________   ______ ______ 

____________________________   ______ ______ 

____________________________   ______ ______ 

____________________________   ______ ______ 

Additional participants included: 

______________________________ 

______________________________ 

______________________________ 

______________________________ 

The Subcommittee took the following action: 

1. Determined that the submission is within the scope of Subcommittee 
authority.  YES/NO 

If the answer to this question is NO, the matter is returned to the Chair with the 
following explanation: 

2. Made the following work assignments: 

3. Made the following decisions: 
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4. Prepared the attached written report (include summary of issues, factors 
considered, majority position, minority position, if applicable, and proposed change in 
legislative format). 

The Subcommittee Chair is prepared to report to the full Committee at the 
meeting on 
_____________________________________________________________. 

___________________________ 
Subcommittee Chair 

cc: Committee Chair 
Committee Secretary 
The Florida Bar Liaison 


